
EXAMINATION CENTRE REPORT FORM 
[TO BE COMPLETED BY THE SUPERVISING EXAMINER] 

Name of the Centre:   

Name of Supervising Examiner: 

School From: 

Mobile Number:       

1. Were there any teachers who reported a problem/issue in their subjects? Yes  No
If yes, ask the teacher to fill in the information in the format given below and attach it with the centre

report:  

Centre:       

Examination:       

Name of the Teacher: 

Contact Number:

Problem Identified:

Signature:       

2. List the names of invigilator(s) and their date of reporting on a separate sheet as per the format shown
below:

Sl. # Name School from Date of 
reporting 

3. Were there any candidate involved in unfair means in the examination? Yes  No
If yes, use the reporting format given below and ensure that it is attached with the candidate's question-
answer booklet as specified in OGEA 2026: Chapter VII: Examination Malpractices, Offences and
Sanctions

Sl. # Name Index No. Subject Examination 

4. Please list the candidates who partially appeared in subjects on a separate sheet as per the format
shown below and attach it with the Centre Report.

Sl. # Name Index No. Subject Subject/s 



5. Have you packed the Attendance Sheet for subject/s in their respective FIRST answer script packing
envelope for both theory and practical papers?    Yes       No

6. Have you packed the BHSEC Report on Physics Practical Examination, Report on Chemistry Practical
Examination and Report on Biology Practical Examination forms in the respective FIRST answer script
packing envelope?       Yes        No

7. Have you sent the foreign 2nd language papers to BCSEA addressed to the Controller of Examinations
immediately after the paper was over?       Yes       No

8. Have you packed the following in the MISCELLANEOUS BOX?

Sl.# Forms Tick 
1 Declaration of Conflict of Interest Form 

2 Letter of undertaking 

3 Inspection check list form 

4 Declaration form for invigilators 

5 Examination centre report form 

6 Question-answer Booklets of Absent candidates 

7 Two sets of question-answer booklets (BCSE/BHSEC/LCSC) 

8 Left over stationery (BCSEA sellotape) 

9. Please list the details of the carton boxes handed over to the Convener in the format given below and
attach with the Centre Report:

Carton Box No Content 
1 English I (3 packets), English II (3 packets) 
2 Dzongkha I (3 packets), Dzongkha II (3 packets) 

10. Comments and recommendations for improvement:

Signature of Supervising Examiner Date 
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